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Job Application Form
	Post
	  Business Support Administrator

	Where Advertised (please tick relevant box)
	Good Moves
	
	s1 Jobs
	
	LinkedIn
	
	Twitter
	

	
	Other*
	
	*please specify


Personal Details
	Last Name
	
	First Name
	

	Address
	

	Postcode
	
	Email
	

	Day Tel
	
	Mobile
	


	Driving Licence Held?
	Yes
	
	No
	
	Car Owner?
	Yes
	
	No
	


Do you have the Right to Work in the UK? 




( Yes  
( No

To comply with the Immigration, Asylum and Nationality Act 2006, we are required to confirm that individuals have the Right to Work in the UK. Please note that The Glasgow Alliance is not able to sponsor individuals to work in the UK. All applicants need to already hold (current sponsorship is not transferable) or be able to obtain Right to Work status prior to employment at The Glasgow Alliance to End Homelessness.
	Do you consider yourself to have a disability? (If yes, please supply details, mentioning any assistance you may require in order to attend an interview)
	Yes
	

	
	No
	

	


Qualifications
Academic/Professional
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Details of any relevant training (including any short courses)
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Please provide details of any membership of professional bodies eg NMC, RCN, etc
	Name of Body
	
	Date of Joining
	

	Membership No
	
	Level
	


Employment
Present/Most Recent Employment
	Name of Employer
	

	Position Held
	

	Address
	

	Period of Employment
	
	Current Salary
	

	Reason for Leaving
	
	Notice Period
	

	Please outline your main duties
	


Past Employment
Please provide details of your previous work experience starting with your most recent first. This can include any unpaid or voluntary work that you may have undertaken.
	Name and Address of Employer
	From – To (Month/Year)
	Post held and brief outline of duties
	Reason for leaving

	
	
	
	

	
	
	
	


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Additional Information

	After reading the job description and person specification please say why you are applying for this post and highlight any knowledge, experience or skills you think are relevant. Please include any skills or experience that may have been gained through voluntary work, unpaid work, community activities or through domestic or family experience.

	


Rehabilitation of Offenders Act
The Glasgow Alliance will not discriminate in its employment decisions against ex-offenders with criminal records if the offence has no relevance to the post applied for. Failure to declare any conviction and/or caution is sufficient grounds for instant dismissal, and so please read the below carefully. Please ensure you provide only the required information.

All spent and unspent convictions and/or cautions must be disclosed for all posts involving direct provision or management of services to our vulnerable people, such as: assistant support worker, support worker, concierge, addictions officer, therapeutic team leader, playgroup leader/worker, early intervention roles, regional manager. 

For all other posts – such as handyperson, cleaner, general assistant, cook, administrator – only unspent convictions must be declared.

Insert Detail:

References

Please supply the names and full postal addresses of two employer referees.  One of these must be your current or most recent employer.  Character references will only be permitted in the event that you do not have sufficient employment history.
Reference 1

	Name
	

	Position Held
	

	Address
	

	Email
	
	Tel No
	

	Relationship to you
	
	Notice Period
	

	Do you give permission for this reference to be taken prior to interview
	Yes  (
	No  (

	Type of reference
	Employer  (
	Character  (


Reference 2
	Name
	

	Position Held
	

	Address
	

	Email
	
	Tel No
	

	Relationship to you
	
	Notice Period

	

	Do you give permission for this reference to be taken prior to interview
	Yes  (
	No  (

	Type of reference
	Employer  (
	Character  (


We normally take up references by email so please ensure this is included, where possible.

Declaration
I hereby declare that the information provided on this application form is correct and complete to the best of my knowledge. I understand that providing false information with regard to this application shall disqualify my application or, if discovered after appointment, may lead to dismissal. 

I undertake to comply with the reasonable requests of my employer in respect of my personal conduct during working hours. 

The information contained within this form will be handled according to the General Data Protection Requirements (GDPR). I understand that this will be used for recruitment, for equality monitoring and, if applicable, for my future employment. I give my consent to The Glasgow Alliance to End Homelessness and The Mungo Foundation processing the personal data included on this form for the stated purposes. 

Signature:








Date:
Important – Application forms must be completed and submitted online. Email your completed application form to Alexandra.Campbell@salvationarmy.org.uk 

